
Nominators of awards will need to login to the awards portal to submit a 
nomination.  If you’re a new user, please select “Join Now” under “New 
Users”.  If you’re not a new user, please select “Login” option.



2. Enter your AAPS Username and Password (If you 
don’t need to create a new account, please see page 4, 
step 1 after signing in.

3. If the nominator doesn’t have an AAPS 
record, they will need to select “Create a new 
account”.  (see page 3 for further instructions)

1. Nominators 
will need to sign 
into the site 
using their AAPS 
membership 
number and 
password.  



Nominator will enter his/her information in 
all required fields to create a new account

Save your information



2. Click here to begin a new award nomination

1. Nominators will 
arrive in the AAPS 
award’s portal after 
logging in with AAPS 
membership number 
and password or 
creating an AAPS 
account



1. Enter the nominee’s 
full name   

Important Note: If this is 
a Student Chapter Award, 
please enter the name of 
the Student Chapter in the 
Nominee’s Name field.

2. Select the award you want
to submit your nomination
for from the drop down box.

3. Select Submit



1. Nominators must
complete all tasks 
before your 
nomination can be 
submitted and 
considered for 
selection.  

2. Select nominee to add the         
nominee’s information



1. Enter First Name, Last Name, 
and email for nominee

2. Select Add Nominee



Select Edit and the nominee’s 
name to complete their profile



Complete the nominee’s profile



Finish completing the nominee’s profile



Finish completing the nominee’s profile



1. Finish completing the nominee’s 
profile (please enter nominee’s AAPS 
membership number)2. Select Continue



1. Upload the nominee’s photo

2. Select continue after uploading photo 



Now that you have completed the 
nominee’s profile, you must save the 
nominee’s information now.  Please select 
“Save Nominee”



Select the next task



1. Complete your statement

2. Select continue



Select the next task



1. Upload your required amount of letters 
of endorsement.  Refer to your award’s 
nomination requirement’s, if needed.

2. Select continue



Save your submission since 
all tasks for the award are 
completed



Submit your nomination



Your submission will show 
completed on the main page.  You 
may make edits to your 
nomination up until the 
nomination deadline (May 6, 
2020, 5PM ET)


